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1. HISTORY AND INTRODUCTION 

 

The Ulverscroft Camera Club was founded by Ian Hamilton-Smith in 2011 and 

commenced meeting on the 6
th

 September that year at Ulverscroft Grange, hence the 

Club’s name. Ian wanted to establish a none competitive Club where members could 

expand their knowledge of both photography and the use of associated processing 

software within an informal setting where even the inexperienced camera user could 

progress their hobby. 

As Membership of the Club increased the premises at Ulverscroft Grange became 

inadequate and as a consequence the Club’s meetings moved in 2013 to The Village 

Hall, Main Street, Woodhouse Eaves.  

The Club continues to thrive without holding competitions amongst its Members 

although Annual Prizes are presented (see 7 below). The Club does encourage 

Members to critique and make constructive comments whenever Members’ pictures 

are presented at its meetings and elsewhere. The intention is to support improvement 

by constructive and helpful comment within an informal and sociable atmosphere. 

The Club is not affiliated to any other Club or organisation. 

 

2. MEMBERSHIP 

Membership of the Club is open to all adults aged 18 years and over. Whilst the Club 

is able to provide facilities for disabled Members the programmes and activities are 

designed to be enjoyed by the reasonably able bodied and active. We are unable to 

accept children at any Club meeting.  

Due to demand for places we may from time to time have a waiting list and as 

vacancies occur people on the list are offered Membership on a chronological basis. 

Membership is by application with new Members completing a full Application Form 

(Annexure 8.1) and existing Members a renewal Form (Annexure 8.2) The 

Committee has the right to refuse Membership including renewal, suspend and/or 

expel Members (see the Constitution and Rules). Members who become ill or have 

temporary work commitments or other reasonable cause which makes attendance 

difficult for a period of time should notify the membership secretary and generally 

membership is allowed to continue.  

Membership is subject to the Constitution and observance of the Rules. There is an 

expectation that Members will participate and play an active part in the Club and 

present images as the programme requires and for exhibitions.  
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Save for invited guests, Membership of the Club is a requirement for attendance at its 

meetings and activities. 

An Annual Subscription of £35 is payable by each Member plus an additional charge 

of £2 per each meeting attended in The Village Hall. The Annual subscription is 

payable on renewal of Membership at the first meeting of each season attended. New 

Members pay their subscription following submission of the completed Membership 

Application Form. The subscription is apportioned for new Members joining part way 

through a season. The attendance fee is payable in cash at each meeting. Additional 

payments (e.g. car parking charges or entrance fees) at locations of meetings will fall 

to be paid by those attending. 

For members seeking advice and help in regard to their kit, techniques, software use 

and other questions to assist in purchasing equipment or improving skills, two routes 

are available to them. They can either contact the Membership Secretary, who will 

direct them to an appropriate Member for assistance, or if they join the club’s 

Facebook membership they can post such requests there. 

 

3. Programme and Activities 

The Club organise each year a new season’s Programme which, unless stated in that 

Programme, takes place at The Village Hall commencing at 7.00pm on the date stated 

in the Programme. Dates of meetings, including those for the following summer 

programme and Event dates, are set out in Annexure 3 with content and further 

information available on the web site. Any further and additional activities will be 

notified to Members at meetings, by email by Facebook or by web site information. 

Whilst the Programme sub-committee arranges this Programme, ideas and requests 

made to the Programme sub-committee Chairman (see Annexure 1) are always 

welcome as they help formulate a constructive programme of activities and learning.  

Occasionally it may be necessary to deviate from the event activity programmed due 

to circumstances but every effort is made to follow the programmed activity.  

The Club also organises a Summer Programme of activities away from The Village 

Hall.No attendance fee is payable in respect of these activities and specific details 

regarding venues and travel directions are usually advertised in the Spring of each 

year. Such activities may alter according to weather, or other reasons, in which case 

those organising will advise Members both on the Club’s web site and by e-mail.  

In addition to the main and Summer programmes, Members of the Club also arrange, 

as a Club activity, photo walks and similar events, such as day trips and an annual 

Dinner and Trophy Presentation Evening. These will be advised to Members on the 

Club’s web site, Facebook page and via e-mails by the organiser. You must contact 
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the organiser if you wish to join any such event to book your place and avoid any 

confusion arising. 

Members are encouraged to not only join in the programmed meetings and activities 

but also to suggest, arrange and organise activities – the many and varied activities 

arranged by Members lead to great enjoyment as well as proving very helpful in 

developing photographic skills - so do please come forward and promote events and 

activities; experienced Members will be available to assist if help is required. 

To encourage Members who have not previously organised an activity or walk in 

Annexure 6 of this Handbook are details to assist and it is hoped that Members will 

come forward and arrange events to the mutual advantage of the Membership. 

All meetings and Club activities are to be run to accord with the Club’s Health & 

Safety Policy. Members have a duty of care to each other, being and making others 

aware of hazards and risks, and avoid dangerous conduct. 

Members are allowed to bring an adult guest along to meetings and activities per the 

Constitution. 

Exhibitions of Members’ work may be held and full details will be on the Club web 

site, Facebook page and as advised to Members at meetings well in advance. 

Exhibition Rules will apply and details of these will be supplied to Members, again 

well in advance of the Exhibition date. 

 

4. Equipment and Facilities 

 

Equipment belonging to the Club, a list of which is available from the Equipment 

Officer, is available for Members to borrow at any time by previous arrangement with 

the Club’s Equipment Officer (Annexure 1). No charge is made but Members are 

expected to make their own arrangements as to collection, ensure it is safe to use and 

also take reasonable care and return the equipment, with details of any short comings, 

promptly and when requested by the Equipment Officer to his address. The cost of 

rectification of damage and also loss during the period the Equipment is with a 

Member will have to be paid by that Member.  

 

5. Organisation and Management 

Towards the end of each season the Club holds its Annual General Meeting (AGM) 

which takes place at the commencement of one of the programmed Club Meetings 

and of which formal Notice will have been given by e-mail. Proceedings at the AGM 

will be the subject of an Agenda and be conducted by the Chairman.  
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At each AGM Members will elect a Committee to accord with the terms of the Club’s 

Constitution (Annexure 6). Following each AGM the Members elected to the 

Committee will meet promptly and from them elect the Officers of the Club to fill the 

positions required by the Constitution and also such other positions as the Committee 

consider necessary or desirable to manage the Club for the following season.  

The Club will always act and be managed to the requirements set out in the 

Constitution.  

The Club expects Members to attend meetings regularly and actively participate in 

them and also provide images for its ‘show and tell’ evening and Exhibitions. 

Members must adhere to the Rules of the Club and its Health & Safety Policy. Failure 

to do so will be subject to referral to the Committee which may suspend or expel a 

Member. Committee Members are also subject to similar obligations. 

 

6. Constitution ,Rules and complaints 

The Club is regulated by its Constitution (Annexure 6). From time to time this may be 

amended but only by way of a majority of Members agreeing such at an AGM. If any 

Member believes such an amendment should be proposed they should contact the 

Chairman. Membership is subject to Members observing the Rules (Annexure 7) and 

also the Club’s Health & Safety policy and Members are expected to conduct 

themselves at all times to accord with both.  

Should any Member have a complaint, be it in regard to the Club, its programme or 

activities, or in respect of a Member or otherwise, the Club’s Complaints Procedure 

(Annexure 9)  as set out in the Constitution applies and which the complainant must 

follow. 

 

7. Annual Events and Prizes 

The Club arranges an annual Dinner and Trophy presentation to which both Members 

and their guests are invited. Details and date are published on the Club’s web site and 

are also advised to Members at both meetings and by e-mail.  

At the annual Dinner awards, as advised to Members at meetings, are awarded to 

Members who choose to submit images for consideration in any, or all categories.  As 

this Club is essentially non-competitive the basis of judgement is informal and the 

decision rests with the annual judging panel. The panel is usually made up of the 

previous year’s winners, who by default are precluded from entering images for prizes 

in the year following their win. 

An additional trophy is presented to the person who Members consider has made the 

greatest contribution to the success of the Club for that season, 
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8. Web Site Facebook and ‘show and tell’ images 

The Club maintains a Web Site – http://www.ulverscroftcameraclub. com 

The Club’s web master (Annexure 1) administers this site. Members who would like 

to contribute or comment upon it should contact the web master with their 

suggestions. The Club’s programme and details of activities and other matters 

concerning the Club are all carried on this site as well as an up to date copy of this 

Handbook. 

The Club maintains a Facebook site which is open to all members to join. Simply go 

to the URL listed below and make a friend request: 

https://www.facebook.com/groups/ulverscroftcameraclub/ 

Anyone not used to the way Facebook works, but wishes to open an account in order 

to be able to take part in the club’s Facebook community, can seek advice and support 

from the club’s Facebook manager. 

Members are encouraged to provide content for this page and also add to its various 

photo folders. The Facebook manager has the right to refuse content on the Club’s 

Facebook pages and also remove any without notice to any Member. Albums and 

images are removed from Facebook two years following their first appearance. 

For those Members not using Facebook for their ‘Show and tell’ images for display at 

meetings, such images are to be submitted by email to uccimagessubm@gmail.com. 

The image size should be 1200px on its longest side and in jpeg format. In addition 

each image should carry the initials of the Member submitting it and preferably the 

EXIF data too. If Members require assistance in regard to the submission of an image 

please contact uccimagessubm@gmail.com..  

 

9. Data Protection 

The Club is subject to Data Protection regulations and its policy is to keep data which 

it holds safe and secure. That data is used by Members in connection with Club’s 

business, events and activities The Club will never sell any of its data to third parties. 

 

10. Updates and Amendments to this Handbook 

Hard copies of this handbook are available to Members on prior request from the 

Membership Secretary but Members are encouraged to print their own if possible. At 

the commencement of each season and sometimes during the season this Handbook is 

up dated and consequently Members need to check the edition of this Handbook with 

the one on the Club’s web site to ensure they hold a current edition. 

http://www.ulverscroft/
https://www.facebook.com/groups/ulverscroftcameraclub/
mailto:uccimagessubm@gmail.com
mailto:uccimagessubm@gmail.com
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To save paper at the commencement of each season the Club will advise all Members 

with details of changes and it is hoped such action will result in a few pages, mainly 

within the Annexures, having to be up dated. Thus it will only be necessary to replace 

a few pages rather than the whole Handbook.  
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   ANNEXURES 

ANNEXURE 1 

Committee Members 2018 -19 season 

 

Name Position e-mail address 

Peter Tyler Chairperson camera@petertyler.com 

Heidi McClymont Vice-Chairperson heidimcclymont@gmail.com 

Karen Lund Treasurer karen.lund265@gmail.com 

Barry Wharton Membership Secretary barrywharton@btinternet.com 

Heidi McClymont Minutes Secretary & web 

master and Facebook 

Manager 

heidimcclymont@gmail..com 

Steve Foster Programme sub-

committee Chairperson 

 stevefoster58@googlemail.com 

David Hall Equipment Officer davehall.home@virginmedia.com 

Jack Edwards Exhibition Manager jack-edwards1@live.co.uk 

Debbie Brown Health & Safety debbiej.brown@btinternet.com 

Frances McKim Publicity frances@pestmagazine.co.uk 

Sam Stox Refreshment Manager samstox@googlemail.com 
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ANNEXURE 2 

Tasks and responsibilities 

CHAIRPERSON. 

1. Ensure good conduct at club meetings and they start and finish on time 

2. Opening and close each meeting providing introduction of speakers/ new members etc 

3. Chair all Committee, AGM,  EGM following detailed Agenda and ensure all Mem-

bers present are able to share their views and be the final decision maker if necessary 

4. Be the signatory to the Club’s bank account 

5. Ensure: 

5.1. all Committee Members fulfil their roles and are allowed to do so 

5.2.adherence to the Club’s constitution and Rules 

5.3.the best interests of the Club and its Members are addressed and the name of the 

Club is held in high regard 

VICE CHAIRPERSON 

The Vice Chairperson shall represent and undertake the duties of the Chairperson as set out 

above where the Chairperson is unable to be present or fulfil their duties save that if both the 

Chairperson and the Vice Chairperson are both not present at a Committee Meeting the 

Committee Members present shall elect a Chairperson of that meeting as their first act. 

MINUTES SECRETARY  

1. Give notice of, prepare agendas for, and record the minutes of the AGM, EGM and 

Committee Meetings 

2. Safeguard the Club’s documentary archives except those of a financial nature and al-

so covered by the work of the Membership  Secretary 

MEMBERSHIP SECRETARY 

1. Maintain an up to date list of Members and their contact details 

2. Receive new members arriving at the meeting and introduce them to a Committee 

Member  to act as mentor for their first evening 

3. Maintain attendance lists of Members’ attendance at Club meetings and events or-

ganised by Members with other Members as a Club activity 
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4. Handle routine enquiries and communications as to Membership including those aris-

ing through the Club’s web site 

5. Secure completed Membership Application Forms from each Member 

6. Organise and make all arrangements necessary for the Club’s annual dinner and tro-

phy presentations including notifications to Members. 

7. Safeguard the above records maintained by the Membership Secretary 

8. Be a signatory to the Club’s bank account 

TREASURER 

1. Operate the Club’s bank account including handling all cheque and other payments, 

paying-in, bank statements and the preparation of mandates 

2. Make all payments and handle cash receipts on behalf of the Club 

3. Keep up to date accurate records of the Club’s financial transactions through a cash 

book and supporting receipts, vouchers, cheque books, paying-in books and other 

documents 

4. Ensure reoccurring payments such as room rental and insurance premiums are paid 

on time 

5. Ensure insurance cover is adequate and best value 

6. Handle all Members’ subscriptions and meeting attendance payments and provide 

details to the Committee 

7. Provide a petty cash float to the Programme sub-committee chairperson in the sums 

authorised by the Committee from time to time 

8. Provide to the Committee a proposed annual budget and also report on the current 

and forecast financial situation of the Club at each Committee Meeting 

9. At the year end to prepare the financial records and balance sheet for audit by the 

Club’s Auditor and promptly deal with any enquiries arising 

10. Advise the Secretary if the Treasurer is unable to attend any Committee, AGM or 

EGM and in which case provide to the Secretary sufficient details to act in the stead 

of the Treasurer and report to such meeting 

11. Be a signatory to the Club’s bank account. 
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PROGRAMME SUB-COMMITTEE CHAIRPERSON. 

1. Co-opt to the Programme Committee Club Members necessary for the provision of 

the Club’s programme of meetings and events and the annual preparation of such 

forth coming programme 

2. Announce at each meeting the content and objective of that meeting to Members pre-

sent and deal with any issues and questions arising during the meeting 

3. Ensure each meeting is adequately staffed and organised so as to result in carrying 

through the activities programmed to the benefit of Members 

4. To provide speakers and such equipment, goods and services as may be required in-

cluding making payments from the petty cash previously provided 

5. Organise social and other events desirable to promote the objectives of the Club 

6. Hand to the Treasurer on request receipts and vouchers in respect of payments made 

from the petty cash provided, and at the end of each season hand back any unexpend-

ed petty cash to the Treasurer 

COMMITTEE 

The Committee will over see other duties outside of those specified above and which 

contribute towards the smooth running of the Club and in particular : 

1. Appoint a web master and see the Club’s web site is maintained and regularly up dat-

ed 

2. Prepare the meeting room and any equipment necessary to accord with requirements 

of the Programme sub Committee 

3. Act as mentor to new members on their first meeting attendance 

4. Provide refreshments 

5. Assist in clearing up at the conclusion of each meeting and the safe departure of 

Members 

6. Generally assist in achieving satisfaction of the objectives of the Club by its Mem-

bers 
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ANNEXURE 3 

Programme and Event Dates for 2018 – 19 Season 

 

Ulverscroft Camera Club Programme 2018 (up to Christmas) 

DATE  EVENING TOPIC Detail Member notes 

11th Sept Registration and intro-

duction to 2018/19  

Camera familiarity re-

fresher 

Registration and Chairman's welcome  

Exhibition review  

Programme to Xmas  

  

 

Camera familiarity re-

fresher 

Image Bistro (last term) 

Camera familiarity update (to run into 

tea). Working in groups of about of 

same camera brand to identify and 

cover technical elements 

Last year’s photos (Steve - 30mins) 

Bring cameras and man-

ual 

25th Sept Caroline Bridges Photog-

raphy - Boots to Ballet' 

Shoes  

 External Speaker Evening    

9th Oct More indoor photog-

raphy ideas 

Practical session exploring close up 

photography and ICM (intentional 

camera movement) 

Bring your cameras, tri-

pods and macro lenses if 

you have them (kit lens 

will do) 

23rd Oct Judging photographs - 

Dr Colin Machin 

External Speaker Colin Machin will 

"judge" a few prints, saying why he is 

picking on each element.  He will then 

open it up to the group to say what they 

thought he was going to say about each 

print. 

  

6th Nov Member presentations 1. Micro 4 thirds camera system (Steve 

Kenny) 

2. Composition (Steve Titmus) 

  

Image Bistro Summer photos 

Low light photos 

Send in photos in ad-

vance 

27th Nov Flash photography presentation on flash (Jack) 

group activity with stations that lend 

different opportunities for flash 

15 mins debrief 

Bring cameras and flash 

guns if you have one 
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11th Dec Image Bistro Flash photography 

Micro 4 thirds photos 

Composition 

Edited photos 

Send in your photos in 

advance 

Xmas nibbles Chairman comments Bring food and drinks 

 

 Dates of Meetings January to June 2019  

15th Jan 

29th Jan 

12th Feb 

26th Feb 

12th Mar 

26th Mar 

9th Apr 

*30th Apr 

7th May 

21st May 

4th June 

 

 Please note the dates of the April meetings which have to be adjusted so as to fit in with 

the Parish Council’s April meeting 

 

Programme details to follow later. 
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2019 Summer Programme Dates proposed 

 

Dates and Details to be advised later 

Annual EventsDate and Event andOrganiser 

 

 June 2019 Annual Members Outing (date and place to be advised) - Organiser - 

Membership Secretary 

 

2019 (date to be advised)Annual Dinner and TrophyPresentation – Organiser - 

Membership Secretary 

 

 13th
th

 and 14
th

 July 2019 Annual Exhibition of Members Images 

 at Village Hall -  Organiser - Exhibition Manager 
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ANNEXURE 4 

ULVERSCROFT CAMERA CLUB HEALTH AND SAFETY POLICY 

 

Ulverscroft Camera Club aims to provide a friendly and safe environment for people to en-

joy, share and develop their photographic abilities. There are currently over 50 members. The 

club meets every other Tuesday from 7 to 9pm in the village hall at Woodhouse Eaves from 

September to May and on Photowalks at various locations from June to August. Additional 

Photowalks also take place throughout the year. 

Whilst the club does not need to comply with H&S at Work legislation as it is not a work-

place and no-one is getting paid, under our general duties as a club we have an obligation to 

our members to ensure that we carry out our activities safely. We therefore fall back on 

Health & Safety legislation to make sure that we are applying our duties satisfactorily. A 

general risk assessment carried out for both walks and activities provides an understanding of 

the hazards and risks presented and this can then be maintained in the form of a risk register 

and updated as new activities arise. 

 

Statement of General Policy 

 

 Provide adequate control of H&S risks arising from club activities 

 Carry out general risk assessments for Village Hall activities and Photowalks and 

maintain a Risk Register to be updated as new activities not already covered arise. 

These should be available to all members and included in the membership pack along 

with this policy. 

 Engage and consult with members on matters of Health and Safety. 

 Ensure members are aware of the health and safety committee member so they can 

discuss any matters of concern or obtain information. 

 Ensure members are aware of the emergency procedure in the event of fire or other 

significant incident and that all escape routes from the village hall are kept clear. 

 Review and revise this policy, at least annually, or when a significant incident or op-

portunity to improve has been identified. 

  

Responsibilities 

 

Overall and final responsibility of Health and Safety is that of the club Chair supported by the 

Health and Safety committee member. 

For club photowalk activities, organisers must be familiar with and follow the ‘How to organ-

ise a photowalk for UCC members’ protocol 

Club equipment must be PAT tested and RCD’s used for any speaker’s non-club electrical 

equipment. 

Cable mats/tape to be made available by the committee for protecting any trailing electrical 

cables.  

All members are expected to: 

 

 Take reasonable care of their own and others’ health and safety  
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 Report any health and safety concerns to an appropriate person e.g. Committee mem-

ber, event leader 

 Cooperate with committee members and event leaders on health and safety matters 

 Not interfere with anything provided to safeguard their own health and safety 

 Report any defects they identify with club equipment  

 Provide up to date details of any medical conditions in case of emergency e.g. insu-

lin, epi-pen 
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ANNEXURE 5 

HOW TO ORGANISE A PHOTOWALK FOR UCC MEMBERS 

 

To follow 
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ANNEXURE 6 

Constitution 

CONSTITUTION OF THE ULVERSCROFT CAMERA CLUB AND RULES      

(ADOPTED 2017 AGM) 

        Definitions 

 ‘AGM’ means the Annual General Meeting of the Club 

‘Committee’ means the Committee of the Club referred to in clause 4 below 

‘Committee Member’ is any person who is appointed to and forms one of the Committee 

‘Club’ means the ULVERSCROFT CAMERA CLUB Leicestershire UK 

‘EGM’ means an Extraordinary General Meeting of the Club 

‘Member’ and ‘Members’ means a Member or Members (as the case may be)  of the Club 

who satisfies the criteria set out in clause 3 below and had come to and remains in the Club 

‘Objectives’ means the Objectives set out in clause 2 below 

‘Rules’ means rules of the Club and set out in the Appendix 

2       OBJECTIVES 

(A) To provide, discuss, help, show or otherwise assist its Members in developing skills and 

knowledge in all forms of photography, photographic aims including the use of software 

processing 

(B) To hold fortnightly meetings between September and the following June each year on 

evenings agreed by the Committee. In addition during the months of June, July and August 

each year the Club will promote outdoor meetings agreed by the Committee 

(C) To arrange for any Member (with the prior approval of a Committee Member) to organise 

and conduct events for Members’ participation in the further pursuit of the Objectives 

3       MEMBERSHIP 

(A) The Club shall be open to all persons interested in photography aged 18 years and 

above. The Club will do its best to include vulnerable adults and those with disabilities where 

appropriate support, acceptable to the Committee, is available 

(B) The membership year shall run on and from the day of the first meeting of each 

season to the day before the next following season commences. Each Member will complete 

a Membership Application Form (preferably in electronic format) and send the same to the 

Membership Secretary at or prior to the first meeting of each new season the Member 

attends. The Membership Secretary shall maintain a Members Register. 
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(C) Membership is conditional upon each Member accepting the Rules and decisions of 

the Committee including those applicable to the meeting rooms.  Members will not use their 

membership, or the name of the Club, to obtain unfair advantage or admission to any venue 

or act in any manner that will bring disrepute to the Club or its Members. 

(D) The Committee has the right to refuse Membership. The Club may terminate 

membership of any Member who fails to attend three successive fortnightly meetings 

between September and June of the Club without notification of reason for such non-

attendance at the Club. 

(E) A Member may bring a guest (who must be 18 years or above) to any meeting, except 

at the Annual General Meeting and such other meetings marked on the annual programme 

planner as an “open meeting” or such other meetings as the Committee decides.  Such a guest 

will be the responsibility of their host Member and will be subjected to the provisions in the 

previous paragraph.  Each guest will be expected to pay the appropriate fee for each visit and 

not attend more than three fortnightly meetings per season.  

4       COMMITTEE 

(A) The Committee has the power to  

(1) manage the Club and conduct all business and matters associated with and arising by 

reason of the existence of the Club and in particular achieving its Objectives  

(2) purchase, borrow, lease, hire, or otherwise acquire equipment and premises to comply 

with (1) of this paragraph 

(3) delete, vary, alter, amend or add to the Rules (subject to Members’ approval at an 

AGM or EGM) 

(4) elect any person as the Club President and also as an Honorary Member of the Club 

for any period they deemed suitable whose service to the Club is deemed to warrant such 

recognition 

(5) refuse any person membership of the Club 

(6) suspend and or terminate membership but in so doing shall give to the Member 

written reasons therefore but not be required to make any refund or monetary payment to that 

Member 

(7)  remove from the Committee any Committee Member who fails to attend three 

consecutive Committee Meetings 

(8) remove from office any Member elected under clause 4(D) below who the Committee 

considers fails to fulfil the obligations of such role and at the time of such removal elect a 

replacement Member of the Committee 
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 (B)The Committee shall comprise Members appointed at the AGM in each year. Each 

Committee Member shall hold office on and from the first Committee Meeting following that 

AGM until, but not including, the first Committee Meeting after the next following AGM at 

which time, unless re-appointed, they shall retire. Each Committee Member shall be eligible 

for re-election at each AGM. The Committee may fill any vacancies occurring during any 

year by co-opting any Member. No personal liability shall fall upon any Committee Member 

acting lawfully. 

(C) No Member shall be eligible for election as Committee Member unless they are willing to 

serve and in which case the name of the Member has been proposed and seconded by two 

other Members in writing (including e-mail) to the Secretary at least seven days prior to the 

AGM. In the event of insufficient nominations for Committee Members not being received 

by the Secretary then nominations may be received at the Annual General Meeting, subject to 

the nominee being willing to serve. If there are more nominations than vacancies for 

Committee Members then Members shall decide by majority vote at the AGM upon those 

nominees who shall form the Committee. 

(D) At each first meeting of the Committee following every AGM the Committee shall elect 

from its Members the Chairperson, Vice Chair, Treasurer, Secretary, Membership Secretary, 

Programme Sub-committee Chairperson, Health & Safety Officer, Equipment Manager and 

such other positions as the Committee decide.  

(E) The Committee as they deem appropriate may appoint sub-committees of Members. 

(F)The quorum for a meeting of the Committee shall be 50% of the Committee Members 

including at least one of the Chairperson, Vice Chairperson, Secretary or Treasurer with the 

calculation including any co-opted Member. If the Chairperson of the Club and the Vice 

Chairperson are both not present at a meeting of the Committee then a Committee Member 

from those present shall be elected by those present to Chair that meeting at which that 

Member shall act in the stead of the Chairperson. Decisions of the Committee will be 

determined by majority vote with the Chairperson of each meeting having the casting vote if 

required. 

5. AGM 

(A)The AGM shall be held during and at a fortnightly evening meeting during the months of 

April or May each year as determined by the Committee and notice of the AGM and the 

motions to be discussed, including any changes to the Rules, shall be sent to each Member by 

e-mail at least 14 days prior to the date of the AGM. 

(B) The quorum for the Annual General Meeting shall be 25% of Members. Each Member 

shall be entitled to one vote but any Member suspended by the Committee shall not be 

entitled to attend or vote at the AGM, nor shall voting by proxy be allowed. 

(C)The business of the AGM shall be: - 

(1) Confirmation of the previous year’s AGM minutes 
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(2) Receive reports from the Chairperson, Membership Secretary and the Programme 

Secretary 

(3) Receive a report from the Treasurer upon the audited accounts for the current season 

and year and for the approval of those accounts 

(4) To elect the Committee 

(5) To approve the appointment by the Committee of an Auditor for the coming year 

(6) To decide upon and approve the Charity to be sponsored for the coming year 

(7) Details of any proposed change in the Rules 

(8) Any other business of which at least 21 days previous written notification has been 

given to the Secretary 

6.   EGM 

(A) The Committee : 

(1) may at any time for any special purpose call an EGM  

(2) shall be bound to call an EGM within 28 days of the Secretary receiving a written 

request signed by not less than 25% of Members stating explicitly the business to be 

conducted at such EGM 

(B) The quorum for the EGM shall be 25% of Members. Each Member shall be entitled to 

one vote but any Member suspended by the Committee shall not be entitled to attend or vote 

at the EGM, nor shall voting by proxy be allowed. 

7.  AMENDMENT TO RULES 

(A) The Committee has power to make, delete, vary and amend the Rules but no new Rule 

shall be made, or the Rules deleted, altered, varied or amended in whole or in part except and 

unless approved at an AGM or an EGM.  

(B) Notice of intention by the Committee or any Member to propose any new rule, variation, 

alteration or rescission of any existing Rule shall been given to the Secretary at least 28 days 

before the date of such meeting.  It shall be the duty of the Secretary to promptly notify such 

intended proposition to all Members prior to the EGM by e-mail. 

8.    FINANCE 

(A) Prior to the first meeting of each new season of the Club the Committee shall determine 

the amount of the annual subscriptions payable by Members and in addition the amount each 

Member shall pay by way of meeting attendance fee for the coming season. Each Member 

shall pay their annual subscription promptly and if not paid within two months of their 

Membership Application Form being received shall be disqualified from the Club. No 

subscription or attendance fee shall be payable by the President or Honorary Members. 
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 (B) The Treasurer shall keep and maintain such records and bank accounts as the Committee 

shall determine and shall render an audited statement of account to the Members at the AGM. 

The Honorary Auditor shall be appointed by the Committee.  

 (C) All cheques in respect of payments authorised to be made by, or on behalf, of the Club 

shall be signed by two Members of, and appointed by, the Committee for such purpose. 

BACS and similar bank transfers may be made by the Treasurer only with the prior e-mail 

approval of a further Member who is authorised to sign cheques on behalf of the Club. 

9. Policy Statements  

Competitions - The non-competitive character of the Club means it does not hold inter-club 

or intra-club competitions. It may however present annual awards to Members and meetings 

of the Club may include image critiquing at which constructive appraisal is encouraged  

Complaints – The Club has a complaints procedure details of which are available from the 

Chairperson. 

Copyright – The copyright in respect of any photograph remains with the Member and not 

the Club. Any material prepared for presentation during Club meetings must not : 

1. contravene copyright 

2.  be circulated by any Member for use by non-Members 

3.  be sourced from the Club’s Facebook Group or other web site of the Club 

Data Protection – In accordance with the provisions of the Data Protection Act the 

information supplied to the Club may be held and used by the Club for the purposes of 

business, statistical analysis, administration, events and activities but will never be sold or 

transferred  to third parties for marketing purposes unless with approval of each individual 

Member.  

Equal Opportunities Policy – Subject as provided in clause 3(A) above there is no 

discrimination on the basis of ability, gender, religion, sex, disability, vulnerability or racial 

origin save each Member must be 18 years or over.  All persons are welcomed at The Club 

and to assist in running it within the broadest umbrella interest of photography.  

Exhibitions - From time to time the Club may hold an exhibition of photographs and images 

and to which the general public may be invited. Separate rules applicable to each exhibition 

will be published and circulated to Members at the time. 

Health & Safety – The Club has a Health & Safety Policy available for inspection by 

Members on request to the Chairperson. 

Members’ Property – The Club shall not be responsible for damage or loss of any kind in 

respect of or to equipment, goods and monies of any Member 

10. WINDING UP  
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Upon the Club being disbanded or wound up the whole of the equipment and other assets of 

the Club shall be sold and the net proceeds, together with all other funds belonging to the 

Club shall be held in trust by the Club. After the expiration of one year from the date of 

disbandment or winding up and following payment of any monies and liabilities due, all Club 

funds then remaining shall be paid to the Charity being sponsored by the Club as at the AGM 

previous to the date upon which the Club wound up or disbanded, following which the bank 

account shall be closed. 

APPENDIX 

Rules of Ulverscroft Camera Club 

1. Members are required to conduct themselves in an orderly fashion and behave 

respectfully to others. 

2. Members will sign the attendance record sheet of each meeting they attend and further 

will follow the directions and reasonable requests of the meeting’s organiser. 

3. Images submitted by Members for projection at Club Meetings and/or on the Club 

website and Facebook pages are subject to acceptance and may be rejected and removed on 

reasonable grounds 

4. Members may use and also borrow, on loan, equipment belonging to the Club but do 

so at the Members risk and may be liable for the cost of damage caused to it. The equipment 

will be returned promptly following written request. 

5. Equipment, prints, slides etc. belonging to Members and brought or loaned to the 

Club by a Member are and remain throughout at the risk of the Member in all respects 

without liability on the part of the Club for loss or damage. 

6. Members booking or ordering trips, equipment or anything else through the Club and 

for which payment is due, or has been made in connection with activities and events 

organised by the Club shall be liable to full payment. Cancellation by a Member will be 

without refund unless the Committee decide otherwise. 

7. The decision of the Committee is final and binding save in the case of manifest error. 

AMENDMENTS ETC TO THE CONSTITUTION AND RULES 

Date Number of Clause or Rule amended Attachment number detailing change* 

    

* Copy on to separate, successively numbered sheet details of change giving date of AGM or 

EGM ratifying same and full details of amendment (e.g  Delete clause/ Rule … and replace 

with etc – copying in full the variation/change). Then attach sheet to the Constitution and 

Rules 
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ANNEXURE 7 

Club Rules  

Club Rules. 

1. Members must comply with the Constitution of the Club and the provisions in the Club’s 

Handbook 

2. Members shall be respectful, courteous and helpful to each other  

3. No Member shall act in any manner which may result in any prejudice or unpleasantness 

arising or which may disrupt the programme at any meeting or event. 

4. No dangerous or illegal substances shall be brought to any meeting or event 

 

  



 

25 

ANNEXURE 8 

Forms. 

1. 8.1 Membership Application Form for New Members 

 

ULVERSCROFT CAMERA CLUB 
MEMBERS APPLICATION FORM (See notes below before completing) 

PERSONAL DETAILS   

Surname   

First Name   

 Email Address   

Home Phone   

Mobile   

In Case Of Emergency   

House No & Road Name   

Town / Village   

Postcode   

PHOTOGRAPHY DETAILS   

Main Camera Make   

Model   

Camera Knowledge Low=1 to 5=High  

Camera Confidence Low=1 to 5=High  

Processing Software   

Processing Knowledge Low=1 to 5=High  

Processing Confidence Low=1 to 5=High  

Computer Used   

Facebook Account Yes & using=1 / Yes, not using=2 / No, but interested=3 / Not interested=4  

Genre Interest No preference  

 Abstract  

 Buildings  

 Landscape  
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 Portrait  

 Product  

 Sports  

 Street  

 Travel  

 Wildlife / Nature  

 

NB: ALL OF THE ABOVE information will be made available to all members 
of the UCC committee. The information in the first 9 boxes will be disclosed to 
any member organising an authorised, non-club night UCC activity. 

 
Notes on completing this form 
1) This document is set up to use “ARIAL” font, please don’t change it. 

 
2) “In Case Of Emergency” details, include the name of the contact person, no space then a -, with no gaps in 

the contact phone number. 
Eg:  John-0786945243 
If the contact person is at your home and has a mobile please enter, again leaving no gaps. 
Eg: John-0786945243+home 
 
3) “Postcode”, enter it in CAPITALS leaving no gaps: Eg: LE346FF 

 
4) “Camera make” and “computer used”, enter the one you use most, or your main one. 

 
5) “Processing software”, where you have multiple apps, list all the ones you have, whether you use them regu-

larly or not. 
 
6) The questions asking for your “knowledge” and “confidence” require only one number between 1&5 to be 

entered into the red boxes to the right of each question. 
 
7) “Genre Interest”: List the top 3 genres you are most interested in. Put numbers 1 to 3 in order of preference, 

in whichever three of the red boxes which apply. Where you have no particular preference, put an X in the “no 
preference” box and leave all others blank. 
 
8) “Facebook Account”: enter the number which best describes you current situation 

 

MEMBERSHIP APPLICATION FORM 
  

I wish to be a member of the Ulverscroft Camera Club for the 2018/2019 season and agree to abide 
by the Constitution and Rules (available for inspection on the clubs website) of the Ulverscoft camera 
Club and have read, understand and agreed to abide by the contents of Ulverscroft Camera Club’s 
handbook. 
 
 
If you have a medical condition (eg. Diabetes / epilepsy) which you think the club needs to be aware 

of, please advise in the box above. 
 

In order to satisfy data protection requirements I agree the Club may retain the above information in 
electronic format and use my contact details in regard to Club activities and events 
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PLEASE COMPLETE THIS FORM ELECTRONICALLY WHERE POSSIBLE AND SEND IT TO: 
 

www.info@ulverscroftcameraclub.co.uk or barrywharton@btinternet.com 
 
PAYMENT OF THE ANNUAL SUBSCRIPTION £35.00 (cash or cheque - payable to Ulverscroft Camera 
Club) TO BE MADE AT THE TIME OF THE FIRST MEETING YOU ARE ABLE TO ATTEND please. 
  

mailto:www.info@ulverscroftcameraclub.co.uk
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8.2.Membership Renewal for existing Member 

ULVERSCROFT CAMERA CLUB 

MEMBERS APPLICATION RENEWAL FORM – 2018-2019 SEASON 
All current members need to complete this form if they intend to renew their mem-
bership of the club for the 2018/2019 Season. 
Please fill in your name and surname in the table below and only continue to pro-
vide information in the rest of the boxes if details have changed since the 
2017/2018 season. Then tick the box beneath the personal details section 

PERSONAL DETAILS   

Surname   

First Name   

 Email Address   

Home Phone   

Mobile   

In Case Of Emergency   

House No & Road Name   

Town / Village   

Postcode   

PHOTOGRAPHY DETAILS   

Main Camera Make   

Model   

Camera Knowledge Low=1 to 5=High  

Camera Confidence Low=1 to 5=High  

Processing Software   

Processing Knowledge Low=1 to 5=High  

Processing Confidence Low=1 to 5=High  

Computer Used   

 

I wish to continue my membership of the Ulverscroft Camera Club for the 2018/2019 season and 
have read, understand and agreed to abide by the contents of Ulverscroft Camera Club’s handbook. 
[   ] Tick here to indicate that you agree with the above statement. 

Please advise in the above box if you have a medical condition (eg. Diabetes / epilepsy). 
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In order to satisfy data protection requirements I agree the Club may retain the above and previous 
information I have provided in electronic format and use my contact details in regard to Club activities 
and events 
 
PLEASE COMPLETE THIS FORM ELECTRONICALLY WHERE POSSIBLE AND SEND IT TO: 

www.info@ulverscroftcameraclub.co.uk 
 
PAYMENT OF THE ANNUAL SUBSCRIPTION £35.00 (cash or cheque - payable to Ulverscroft Camera 
Club) TO BE MADE AT THE TIME OF THE FIRST MEETING YOU ARE ABLE TO ATTEND. 

 

  

mailto:www.info@ulverscroftcameraclub.co.uk
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8.3 Suggestions/Comments Form 

ULVERSCROFT CAMERA CLUB – SUGGESTIONS/COMMENTS FORM 

TOPIC OR SESSION 

 

COMMENTS 

 

 

 

 

NAME 

 

DATE 

 

 

 

When completed please e-mail this form to the Chairperson or Membership Secretary or 

Programme sub-committee Chair as appropriate. 
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Annexure  9 

Complaints and Procedure to be adopted 

1. Complaints procedure 

In the event that any member or visitor feels that he or she has suffered discrimination or 

harassment in any way, or that the club policies, rules or code of conduct have been broken, 

they should follow the procedures below. 

1.1 The Complainant should report the matter in writing to the club Chairperson.  

The report should include:  

(a) details of what occurred;  

(b) details of when and where the occurrence took place;  

(c) any witness details and copies of any witness statements;  

(d) names of any others who have been treated in a similar way (provided that those people 

consent to their names being disclosed);  

(e) details of any former complaints made about the incident, including the date and to whom 

such complaint was made;  

and  

(f) an indication as to the desired outcome if one is sought by the person(s) raising the 

complaint.  

 

2. If the person accused of discriminatory behaviour is a Club member then the Club : 

2.1 will request that both parties to the complaint submit written evidence regarding the 

incident(s);  

2.2 may decide (at its sole discretion) to uphold or dismiss the complaint without holding a 

hearing;  

2.3 may (at its sole discretion) hold a hearing (whether or not such a hearing is requested by 

either party) at which both parties will be entitled to attend and present their case to at least 

three other members of the Club appointed by the Chairman for such hearing;  

2.4 will have the power to impose any one or more of the following sanctions on any person 

found to be in breach of any Club policy, rules or code of conduct, (including the Equality 

Policy):  

(a) warn as to future conduct;  
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(b) suspend from membership; 

(c) remove from membership;  

(d) exclude a non-member from the Club, either temporarily or permanently; and 

(e) turn down a non-member’s current and/or future membership applications.  

2.5 will provide both parties with written reasons for its decision to uphold or dismiss the 

complaint within one  calendar month of such decision being made.  

2.6 Neither party shall have any right of appeal but both will accept the decision(including 

any dismissal)  as final and binding.  

 

3. There are three categories of discrimination: direct, indirect and positive:  

• Direct discrimination – is where a person, in a group of people with the same or similar 

circumstances, is treated less favourably than the others in the group because of their race, 

gender, disability or sexuality.  

• Indirect discrimination occurs where the effect of certain requirements, provision or 

practices imposed by an organisation has an adverse impact disproportionately on one group 

or other. Indirect discrimination generally occurs when a rule or condition, which is applied 

equally to everyone, can be met by a considerably smaller proportion of people from a 

particular group; the rule is to their advantage and it cannot be justified on other grounds.  

• Positive discrimination is in favour of those who were formerly discriminated against, 

especially in the provision of social and educational facilities and employment opportunities.  

The Club’s commitment to opposing all forms of discrimination extends so as to ensure that 

its members, visitors and others connected with the Club at  its meetings, events and activities 

are not discriminated against on the basis of any of the following:  

- race, colour, ethnic group or national origin 

- gender or marital status  

- disability  

- sexuality or sexual orientation  

- age  

-membership status  

- actual/suspected HIV/AIDS  

- religion and faith  
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- unrelated criminal offences/ex-offenders (subject to any legal or public interest constraints) 

- responsibilities for children or dependants  

- Harassment.  Harassment can be described as inappropriate actions, behaviour, comments 

or physical contact, which may cause offence i.e. mental or physical anxiety or hurt to an 

individual:  

• It may be related to gender, race, disability, sexuality, age, religion, nationality or any 

personal characteristic of an individual.  

• Under the terms of the Criminal Justice Act 1994, harassment was made a criminal offence, 

punishable by a fine of up to £5,000 and/or a prison sentence of up to six months.  

Victimisation - Victimisation can be described as treating an individual less favourably than 

one would treat others because the individual has made a complaint of discrimination, given 

evidence about such a complaint or raised a concern under the Public Interest (Disclosure) 

Act 1998.  

Positive action - The term ‘positive action’ refers to a number of methods designed to 

counteract the effects of discrimination and to help eradicate stereotyping. It can be initiatives 

or activities that attempt to redress imbalances by providing extra help, doing things in a 

different way or promoting opportunities in targeted places and to targeted groups. Under this 

broad meaning, positive action may include actions such as the introduction of discriminatory 

selection procedures, and training programmes or policies aimed at preventing sexual 

harassment. An example of positive action being taken is the employment of a female coach 

to lead a session aimed at women, to specifically encourage uptake and participation by 

female players.  

Prejudice -Prejudice is literally pre-judging someone. It is usually led by negative, irrational 

feelings, resulting from preconceived attitudes and opinions.  

Stereotyping -Stereotyping is grouping or labelling people because they are members of a 

particular ‘visible’ group, and assuming that they have particular traits that are considered to 

be characteristics of that group.  

Dignity - Dignity is about respectful, responsible, fair and humane behaviour, something that 

is reflected in the club’s constitution.  

Disadvantage - Disadvantage is where, as a result of discrimination, an individual or group is 

deprived of some or all resources and opportunities. This may affect people directly or 

indirectly.  

Social exclusion - Social exclusion is when people or areas suffer from one or a combination 

of linked problems such as unemployment, poor skills, low income, high crime environments 

or lack of facilities. 

 


